
Instructions for Scheduling & Reconciling Receipts for an Endowment Game 
 
PRIOR TO THE GAME: 
Log into Home Campus go to NCHSAA Forms > Endowment Games 

 
 
Click on Add New and complete the game information and hit save. 

 

 
Now both you and the NCHSAA member school’s AD can see the information on Home Campus about the 
game.  The school that initiated the game is the only one who can modify it. 



 
AFTER THE GAME: 
To reconcile, click on the Finance Form folder and enter in 

• Total Gate Receipts, Other Receipts, Total Expenses and agreed upon school percentage of the Net 
Receipts. 

• The system calculates: Total Gross Receipts, NCHSAA Share and Adjusted Gross Receipts. 
• Then hit Save 

 

 

     
 



You will see this icon under the Invoice column, click that to view and print the invoice. 

 
This is what the invoice will look like.  Print this and return to the NCHSAA as instructed. 
 

 
 
NOTES: 

• If an endowment game is with a team in your conference, you cannot count that game as an 
endowment game.  However, if this is the third time the two teams have played (exhausted conference 
play) then you can count that game as an endowment game.  Just select No that it is not a conference 
game. 

• Email confirmations are not sent from Home Campus for games scheduled.  You can view the games 
and status all on Home Campus. 

• If there is no split between the two schools, just put in 100% and 0% accordingly to indicate the money 
went to the one school with 100%. 


